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Application for Alcohol 
Licensing Building and 
Planning Certificate
How to apply for a Building and Planning Certificate
Under section 100 of the Sale and Supply of Alcohol Act 2012

Follow the instructions below to to apply for a building and planning certificate. 

Your application will not be processed unless the application is completed correctly and all documentation is 
supplied. Incomplete applications will not be accepted.

What you need to do
• Supply completed application form
• Supply all required supporting documents

How to submit your application
• Post - Wairoa District Council, PO Box 54, 4160, New Zealand
• Email - customerservices@wairoadc.govt.nz
• Drop off your application at the Council Office

What to include

Street
address

Legal
description

Occupancy

Building details

Applicant name
(name to appear on alcohol licence)

Daytime 
Contact Name

Telephone
Number

Email
address

Postal address for service documents

Applicant details

Floor plan showing the layout and uses of the building including any outdoor area. Show areas where alcohol is to be 
sold, supplied or consumed

 Certificate of Title (CT) - less than 2 months old

If relevant, a copy of the most recent resource consent and/or any previous planning certificates for the premise

Copy of current building warrant of fitness (if applicable)
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Proposed 
trading name

Application type

orNew alcohol licence
(no existing licence in force)

Restaurant

Other (specify)

Bar/tavern Cafe Hotel Bottle
store Supermarket Internet Winery

Change to existing licensee
(new operators)

Proposed days and hours of operation

MONDAY

WEDNESDAY

FRIDAY

SUNDAY

TUESDAY

THURSDAY

SATURDAY

(hours from)

(hours from)

(hours from)

(hours from)

(hours from)

(hours from)

(hours from)

(to)

(to)

(to)

(to)

(to)

(to)

(to)

Kind of licence

ON OFF CLUB

What is the general nature of the business?

What is the building currently used for? If vacant, what was the previous use?

List any previous resource or building consents (if known):

Applicant Name Applicant Signature Date (DD/MM/YYYY)

If NO, what is intended to be the principal purpose of the business?
Is the sale of liquor intended to be the principal purpose of the business? YES NO

If YES, describe the work involved:
Does the application involve new building work? YES NO
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